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NOTICE AND AGENDA 
Regular Board Meeting   

at Sanitary District No. 5 of Marin County  
        Thursday, December 16, 2021   

       
5:00 P.M. REGULAR BOARD MEETING  
 

 
COVID-19 ADVISORY NOTICE  

 

Consistent with Assembly Bill 361 revising Government Code section 54953, and Resolution  
No. 2021-07 of this Board enacted in accordance therewith, the Meeting will not be physically open to 

the public and all Board Members and Staff will be teleconferencing into the meeting. 
 

How to Submit Public Comments: 
Comments submitted prior to the commencement of the meeting will be presented  

to the Board and included in the public record for the meeting.  
 

Public Comments are to be submitted via email to rdohrmann@sani5.org.  
 

In addition, members of the public who are calling in, will have the opportunity  
to provide public comments by following the steps below: 

 

How to Participate in the Meeting: 
Join Zoom Meeting by clicking on the following link: 

 https://us02web.zoom.us/j/6230620778   

Meeting ID: 623 062 0778  

or join by phone:  

Call in number: (669) 900-9128     Participant Code: 623 062 0778 

ROLL CALL  
 

PUBLIC COMMENTS:  The public is invited to address the Board on items that do not appear on the 
agenda and are within the subject matter jurisdiction of the Board. The Brown Act does not allow the 
Board to take action on any public comment.  Please limit public comments to no more than three 
minutes. 
 

DIRECTORS’ COMMENTS AND/OR AGENDA REQUESTS: 
 

CONSENT CALENDAR: 

1. Review and Affirm Ordinance No. 2021-07: A Resolution proclaiming the continuing need to meet by 
teleconference in accordance with Government Code Section 54953 (Rubio) 

2. Approval of November 18, 2021 Regular Board Meeting Minutes (Dohrmann) 

3.  Review and receive all electronic fund transfers (EFTs) and approve warrants from November 11th 
through December 8th, 2021 (JP Morgan Chase Bank, check no. 8593 through check no. 8647, all 
transactions totaling $383,556.62) and receive November 2021 payroll, in the sum of $161,023.10 
(Dohrmann) 

4.  Receipt of Financial Reports for November 2021 (Dohrmann) 

MANAGEMENT REPORTS:  

5. District Management Summary Report (Rubio) 
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NEW BUSINESS: 

6. Proclamation for SD5 retiree, Steve Driscoll – Action (Rubio) 

7. Discussion re SD5 administrative / scanning workload and recommendation to hire a   
    part-time administrative assistant – Action (Rubio) 

8. Discussion re subcontracting document management (scanning, archiving and shredding) SD5 historical 
documents – discussion only (Rubio)  

9. Discussion regarding the Main Plant Generator Control Panel Upgrade and transfer switch part 
replacement and troubleshooting work for the month of November – discussion only (Rubio) 

10. Consideration of CASA Winter Conference attendance – January 19-21 (Palm Springs) or CASA 
Washington D.C. Policy Forum, February 28 - March 1 – Action (Rubio) 

 

UNFINISHED BUSINESS:  

 

COMMITTEE REPORTS: 

11. Capital Improvement Program Committee (Moody/Arias-Montez) 

12. Finance & Fiscal Oversight Committee (Benediktsson/Arias-Montez)  

13. Governance Committee (Moody/Carapiet) 

14. Personnel Committee (Benediktsson/Snyder)  

15. Renewable Energy Strategies Ad Hoc Committee (Carapiet/Moody) – verbal report 

 

OTHER BUSINESS:  

ENVIRONMENTAL:  

CORRESPONDENCE:  

INFORMATIONAL ITEMS:  
 

CONVENE TO CLOSED SESSION: 
16.  Convene to Closed Session (the public may provide comments regarding the closed session item(s) 
just prior to the Board beginning the Closed Session. Closed sessions are not open to the public.) 
 
 a) Closed Session pursuant to Section 54957(b) (1) – Employee Performance Evaluation  
 Employee – District Manager 
 
17. Report out of Closed Session 
 
RECONVENE TO OPEN SESSION: 

18. Discuss and possible action to increase District Manager’s compensation under Employment Contract 
and award of a one-time incentive payment to District Manager 
 

 

ADJOURNMENT 

The Board will be asked to adjourn the meeting to a Regular Board Meeting on January 20, 2021, at 5:00 
P.M. 
 
 
The Board of Directors may, at its discretion, consider agenda items out of the order in which they appear above. Accessible public meetings:  
Upon request, the District will provide written agenda materials in appropriate alternate formats, or disability-related modification or 
accommodation, including auxiliary aids or services to enable individual with disabilities to participate in public meetings.  Please submit written 
requests to the District at P.O. Box 227, Tiburon, CA 94920 or rdohrmann@sani5.org at least two days prior to the meeting.     
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PROCLAMATION 

SANITARY DISTRICT NO.5 OF MARIN COUNTY 

Steve Driscoll – RETIREMENT December 29, 2021 

WHEREAS Steve Driscoll was hired in 2005 as an Operator in the Wastewater Treatment Plant and later 

promoted to the position of Senior Operator/ Safety Coordinator; and  

WHEREAS, during his tenure as a senior operator and Safety Coordinator, Steve has been responsible for 

the treatment of over 3.7 billion gallons of wastewater, and  

WHERAS, Steve has been instrumental in leading the Districts Safety program and ensuring staff is 

trained and that everyone has a safe work environment, and 

WHEREAS, Steve has successfully supervised the Operations Staff through the construction and startup 

of several plant improvement projects that significantly impacted operations, all the while continuing to 

meet permit requirements; and 

 WHEREAS, Steve has demonstrated how hard work, determination, and perseverance can lead to 

achieving goals and success; and  

WHEREAS, Steve has helped develop his co-workers into an effective cohesive operating unit; and 

WHEREAS, Steve has contributed to the development of wastewater professionals and education of the 

public through his involvement with the Public Education Group of the Marin sanitation agencies, and  

WHEREAS, Steve has been instrumental in the Districts Emergency response activities, most notably the 

May 13, 2013 event where a 3rd party broke a sample line and Steve was called out after hours as the 

on-call operator. In a matter of minutes due to his quick intuitive thinking, devised a plan to plug the line 

with a wooden plug thus stopping the leak of secondary clarifier effluent from exiting the plant. 

WHEREAS, Steve has conducted over 50 plant tours during his tenure with the District to the public and 

to multiple students in the Estuary & Ocean Science Center, San Francisco State University program 

regarding the importance of wastewater treatment and its role in protecting public health, the SF Bay 

and the receiving waters of the State of California, and 

NOW, THEREFORE, BE IT PROCLAIMED, that I, Richard Snyder, on behalf of the Sanitary District No.5 of 

Marin County District Board of Directors, hereby commend Steve Driscoll for his 16 years of loyal service 

to the public at the District; and express that the Board of Directors, his co-workers and friends, and the 

citizens of the Town of Tiburon and City of Belvedere appreciate Steve for all his contributions and wish 

him years of happiness and contentment in retirement. 
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Agenda – Notes of Explanation 

Sanitary District No. 5 Personnel Committee Meeting 

December 9, 2021 

Discussion regarding office workload and unfinished scanning project, possible consideration to 
hire a part time administrative assistant.  

STAFF REPORT: 

It has been brought to my attention that the current office workload is more than what our Office 
Manager can handle.  

The Office Manager Job Description is quite robust and encompasses many tasks, but currently 
the tasks on the Job Description out-pace what one can do in a normal workday. For the past 2-3 
years our Office Manager has worked in excess of 200 additional hours (overtime) per calendar 
year and that is just getting the normal business items completed.  

The scanning projects get minimal time thrown in, when possible, between the Office Manager 
and I. In 2019, prior to the pandemic, we tried hiring a temporary worker from a temporary 
agency but it did not work out as the hours were sparce and this person required a lot of training. 
Once that person was up to speed, the person was no longer available, and the temporary agency 
could only offer sending a new person - which would require the retraining.  

In 2020, the pandemic hit and we no longer attempted to bring in a temporary because of the 
uncertainty of in-person temp work. As a result of the pandemic, additional tasks were placed on 
the Office Managers plate including, setting up Zoom meetings and running them.  

In 2020, we approved the Permits / Administrative Tech Position, which would be the person 
that takes over the Permit Issuance and would assist the Office Manager with some of the tasks 
that she was performing in order to lighten the workload. This position has taken over IT 
coordination, and has begun answering phone calls and learning the back-up functions of payroll 
entry, but since the adoption of the Ordinance 2014-02 in which the District approved sewer 
lateral compliance language, the Permits position has turned into a full time job. (FYI: we will 
need our rate consultant to figure out if our permits fees are adequate or need to be adjusted for 
the current workload) 

Finally, I have also attempted to help on the administrative side of things in which I have begun 
doing some scanning myself, but that has taken away time from Operations and Maintenance, 
and quite frankly, not a valuable use of my time (pay-scale wise).  

I am proposing we consider hiring a part-time administrative assistant that can assist with the 
Districts office functions, primarily to act as the Board Secretary in coordinating meetings by 
way of putting agendas together, setting up and running zoom meetings, posting items to the 
website, and finally someone that can scan and perform tasks as directed by the Office Manager. 
By my estimation in attempting to scan documents on my own, we probably have around 6 -8 
months’ worth of historical scanning to do (not including new day-to-day scanning). 
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The average pay for an administrative assistant is between $30-$35/hr. when compared to other 
WWTP agencies in Marin but those positions include pension and benefits.  

The last time the District had an administrative assistant the pay scale range was between $28-
$38/hr. and that was back in 2014. 

If the District were to consider a part-time administrative assistant, not to exceed 960 hrs./year  
and no benefits at a rate of $40/hr., the position would cost $38,400 (reminder: currently the 
office manager works in excess of 200 hrs per year of overtime at $20k per year).  

We are looking to have a person come in between 2-3 days a week to assist with these office 
functions. 

 

FISCAL IMPACT:  

$40,000 per fiscal year added to payroll. 

 

CEQA (California Environmental Quality Act) 

Exempt 

Recommendation: 

Consider approving the addition of a temporary part time Administrative Assistant position for 
the District.  

 
Tony Rubio, District Manager 
 

ATTACHMENT: 

Office Manager Job Description 
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SANITARY DISTRICT NO. 5 OF MARIN COUNTY 

ADMINISTRATIVE ASSISTANT 

SUMMARY: 

The Administrative Assistant is a journey level class that provides a variety of routine, complex, and 
confidential administrative support and project coordination activities under general supervision from the 
District Manager.  This is a small office with diverse responsibilities; therefore, the candidate must be a 
self-starter with the ability to work independently.  Attention to detail is critical, as is the ability to set 
priorities, multi-task, and meet deadlines, while continuing to maintain a high level of accuracy.  Assists 
the public personally or directs information requests according to established procedures; learns District 
policies, procedures, and work methods associated with assigned duties. 

EXAMPLES OF ESSENTIAL RESPONSIBILITIES:  

 Assists with preparing Board agendas and related materials; attends Board and Committee meetings;
records and transcribes Board minutes; maintains calendar; ensures compliance with the Brown Act.

 Develops and maintains computer, hard copy, and electronic filing systems for such items as
contracts and agreements, bid documents, project schedules, ordinances, resolutions, annexations,
easements, policies and procedures.  Maintains and updates electronic document management system,
to include the scanning, indexing, and electronic filing of documents; organizes electronic document
information for efficient retrieval; archives documents and files; maintains and follows disposition of
records and retention/destruction schedule for local government; ensures compliance with Public
Records Act.

 Designs, develops, and edits brochures and newsletters; organizes the printing and mailing of
newsletters; posts new and updated information to District website.

 May perform a variety of personnel related administrative tasks including the maintenance of
confidential personnel files and documents; inputting payroll data; and managing employee vacation
and sick leave records; performs purchasing activities such as completing purchase requisitions
ordering materials and supplies, monitoring supply budget; assists in the maintenance of project
management documentation; assists with facility operations and keeping current reference materials
and files; may process permit applications; helps maintain and update permit information; maintains
inventory systems.

 Responds to questions and concerns from the general public; provides information as appropriate;
receives visitors and telephone calls and directs them to the appropriate information source;
represents the District to all callers and visitors in a professional and customer friendly manner;
assists the public in filling out forms and supplies information regarding fees, permits, legal
requirements, procedures, and services provided by the District; takes service requests and refers
them to proper personnel for action.

 May receive and process fees or other money; prepares receipts; receives and distributes incoming and
outgoing mail.

Class specifications are only intended to present a descriptive summary of the range of duties and responsibilities associated 
with specified positions.  Therefore, specifications may not include all duties performed by individuals within a classification. 
In addition, specifications are intended to outline the minimum qualifications necessary for entry into the class and do not 
necessarily convey the qualifications of incumbents within the position. 
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 Makes appointments and maintains a calendar; schedules and arranges meetings and makes travel 

arrangements; organizes meetings by notifying participants, making room arrangements, and 
preparing required informational materials. 
 

 Establishes positive working relationships with representatives of community organizations, District 
Board of Directors, state/local agencies, District management and staff, and the public. 

 
PHYSICAL, MENTAL, AND ENVIRONMENTAL WORKING CONDITIONS: 
 
Position requires prolonged sitting, standing, walking, reaching, twisting, turning, kneeling, bending, 
squatting, and stooping in the performance of daily activities.  The position also requires grasping, 
repetitive hand movement, and fine coordination in preparing reports using a computer keyboard.  
Additionally, the position requires near and far vision in reading written reports and work related 
documents.  Acute hearing is required when providing phone and personal service.  The need to lift, drag, 
and push files, paper, and documents weighing up to 25 pounds also is required. 
 
Some of these requirements may be accommodated for otherwise qualified individuals requiring and 
requesting such accommodations.   
 
QUALIFICATIONS: (The following are minimal qualifications necessary for entry into the classification.) 
 
Education and/or Experience: 
 
Any combination of education and experience that has provided the knowledge, skills, and abilities 
necessary for an Administrative Assistant.  A typical way of obtaining the required qualifications is to 
possess the equivalent of five years of administrative experience or the performance of related work, or an 
Associate degree from a two year college or technical school in addition to three years related experience. 
  
 
License/Certificate: 
 
Possession of a valid California motor vehicle driver’s license and a good driving record consistent with 
requirements established by the District.  Failure to maintain an acceptable driving record shall be cause 
for discipline, up to and including dismissal. 
 
KNOWLEDGE/SKILLS/ABILITIES:  (The following represent minimum performance levels of competence.)  

 
Knowledge of: 
 
Standard office and administrative policies, procedures, and equipment; Brown Act and related public 
meeting requirements; specific electronic document software; computer applications; basic accounting, 
clerical, wastewater, and computer terminology and operations; administrative procedures affecting 
inventory, purchasing, accounting, and personnel/payroll transactions; basic principles of mathematics; 
applicable federal, state, and local laws, codes, and regulations, including those dealing with 
confidentiality; methods and techniques of scheduling work assignments; methods and techniques for 
record keeping and report preparation and writing to include proof reading and editorial review; 
occupational hazards and standard safety practices. 

 
Ability to: 
 
Independently provide general administrative support with accuracy and speed; read, understand, and 
review documents for accuracy and relevant information; perform mathematical calculations quickly and 
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accurately; interpret, explain, and apply applicable laws, codes, and regulations; read, interpret, and 
record data accurately; organize, prioritize, and follow-up on work assignments; work independently and 
as part of a team; make sound decisions within established guidelines; analyze complex issues, and 
develop and implement an appropriate response; follow written and oral direction; observe safety 
principles and work in a safe manner; communicate clearly and concisely, both orally and in writing; 
establish and maintain effective working relationships. 
 
Skill to: 
 
Demonstrate advanced level knowledge of Microsoft Office Professional, including Word, Excel, Project, 
Publisher, PowerPoint, and Outlook; Laserfiche Electronic Document Management Software; 
QuickBooks Pro.  



Sanitary District No. 5 of Marin County
Pay Scale - Comparison of Salary Ranges and Steps by Classifications

All Classifications - Filled and Vacant
2.5% Increase for Each Salary Step, Draft
January 1, 2022 through June 30, 2022

Salary Monthly Hourly District Senior Senior Senior Senior Senior Senior Wastewater Administrative Maintenance

Step Salary Rate Manager Wastewater Office Wastewater Wastewater Wastewater Wastewater Wastewater Wastewater Wastewater Treatment Plant Assistant Intern

Treatment Plant Manager Treatment Plant Treatment Plant Treatment Plant Treatment Plant Treatment Plant Treatment Plant Treatment Plant Maint & Collections (hrly Rate (Hrly Rate,

Operations Permits & Business Operator Operator Operator Maint & Collections Maint & Collections Maint & Collections System Max 975hrs/FY) max 975 hrs/FY)

Superintendent Administrative Tech Safety Coordinator Pollution Prevention Superintendent System Tech Construction Tech

Coordinator Inspector

47 23,057.38 133.02

46 22,495.01 129.77

45 21,423.82 123.59

44 20,403.63 117.71

43 19,432.03 112.10

42 18,506.70 106.77

41 17,625.43 101.68

40 16,786.12 96.84

39 15,986.78 92.23

38 15,225.51 87.84

37 14,500.48 83.65

36 13,809.98 79.67

35 13,152.36 75.88

34 12,526.06 72.26

33 11,929.58 68.82

32 11,361.51 65.54

31 10,820.48 62.42

30 10,305.22 59.45

29 9,814.50 56.62

28 9,347.14 53.92

27 8,902.04 51.36

26 8,478.13 48.91

25 8,074.41 46.58

24 7,689.92 44.36

23 7,323.73 42.25

22 6,974.98 40.24

21 6,642.84 38.32

20 6,326.51 36.50

19 6,025.25 34.76

18 5,738.33 33.10

17 5,465.08 31.53

16 5,204.84 30.03

15 4,956.99 28.60

14 4,720.94 27.24

13 4,496.13 25.94

12 4,282.03 24.70

11 4,078.13 23.53

10 3,883.93 22.41

9 3,698.98 21.34

8 3,522.84 20.32

7 3,355.08 19.36

6 3,195.32 18.43

5 3,043.16 17.56

4 2,898.25 16.72

3 2,760.24 15.92

2 2,628.80 15.17

1 2,503.62 14.44
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Digital Scanning & Document Management For
County & Local Government

As a public agency serving the needs of your community, you have plenty of

information to manage and track. Keeping your records organized and secure isn’t

easy, and the amount of time your staff spends on records management can

snowball over time. Tasks such as preserving public records, complying with

archive regulations, and servicing public requests are constant, and to be able to

make these as efficient as possible is a worthwhile goal.

Our digital scanning and document management solutions can help you

modernize your legacy business processes and reduce ongoing expenses. Whether

you prefer a cloud-based hosted application or an on-site database, we have

solutions that’ll reduce wasted staff time and securely manage your digital records.

Additional Information

Environmental Health

Family and Children’s Services

Finance Agencies

Fire Departments

Waste Management

Mental Health Services

Probation

Public Defender Offices

Public Health

County Hospitals

Social Services

Tax and Appraisal

Public Works

Public Safety

City Clerks
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What We Offer

Our mission is to help your organization achieve its information management goals

by making your records more accessible through document scanning and microfilm

conversion, cloud hosting, and software development services.

We offer a range of solutions to help you meet your goals, and custom-tailor each

project to your specific needs and requirements. We’re not a cookie-cutter

company, so don’t expect a price list or widget menu.

Here’s what you’ll get from us:

Expert advice and guidance from our account executives, who will work with

you to lay the framework for your project.

Innovative and custom-built project process flows from our Production and

Software Development teams, curating the steps required for your project to

make it a success.

Secure processes, facilities, and material handling. Our Security page should

give you a good idea of how important security is to us and should be to you.

A partner you can trust. Being in business for over 60 years doesn’t come

easy, and our portfolio of customers speaks for itself. Our Case Studies page

highlights a few of our successful clients.

Want a cheap, template-generated project that spits out images and data as fast as

possible? We’re probably not for you.

Want a custom-designed project that not only meets your specs, but also utilizes

the knowledge and innovation of our team members to make your project more

successful than you thought possible? Give us a call.
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Digital ReeL

Microfilm Scanning

Paper Scanning

Get Your Quote

Technical Support

BMI Imaging Systems

1115 E. Arques Ave. Sunnyvale, CA 94085

Email: info@bmiimaging.com

Phone: 800.359.3456

Fax: 408.736.4397
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Document Management Solutions

 Digital ReeL

 Document Scanning Services

Paper record scanning of varying sizes and types: office, legal, large format

drawings, notebooks, photos, and more.

High volume back-file conversion at one of our two document conversion

facilities. On-site options are available.

Distributed, scan-on-demand solutions available, allowing for multi-year

budget sensitive conversions.

Digital image output includes traditional formats such as PDF, PDF/A, JPG, and

TIF.

Document capture and data keying for integration with existing management

systems.

Optical Character Recognition (OCR) service, converting image-only records to

text searchable datasets.

Redaction services for sensitive information (such as Date of Birth, Social

Security Number, Electronic Health Information, etc.).

Visit our Document Scanning & Conversion Solutions webpage for more

details.

 Microfilm Conversion Services

 Document Management & Hosting

 Disaster Management & Recovery Options

 Systems Integration & Custom Software Development

 Microfilm Digital Archive

Copyright ©2021 BMI Imaging Systems Privacy Policy | Sitemap  
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The BMI Difference: Security

Security Is Not A Policy; It’s A Mindset

We’re committed to the security of our people, our projects, and your data. When

you choose us as your partner you can be confident that your information is

handled with the care and responsibility we use to protect our own records. Below

is a link to our Sunnyvale, CA headquarters virtual tour and a snapshot of some of

our methods to keep your data secure.

HEADQUARTERS VIRTUAL FACILITY TOUR
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Privacy  - Terms

Since 1958, we’ve provided integrated document conversion and management

solutions for courts, law enforcement departments, healthcare offices, labor

unions, financial institutions, university registrars, and many other organizations

with sensitive data. Explore and expand the drop-downs below to learn more about

our methods to keep your data secure.

 Physical

 Networks, Server & Software

 Transportation

https://www.google.com/intl/en/policies/privacy/
https://www.google.com/intl/en/policies/terms/


Agenda – Notes of Explanation 

Sanitary District No. 5 Finance Committee Meeting 

December 16, 2021 

Discussion regarding Main Plant Generator Control Panel and Switchgear expenditures during 
the month of November.  

STAFF REPORT: 

Below is an estimated breakdown of costs for the replacement of the Main Plant Generator 
Control Panel and Auto Transfer Switch Gear Repairs. Also included below is the cost to 
upgrade the Battery Back-ups for the Main Plant Business and Scada Servers.  

 Eaton Tech Services and Parts for Auto Transfer Switch:  $5,138

 JM Integration Service on Auto Transfer Switch: $5-8K 

 AAAA Battery Back Up Upgrade 5kVa UPS: $7,305  

 AAAA MP Generator Control Panel Replacement: $8,859 

 Herc 500KW Generator Rental (1 month) $25-$30K 

We have not received final invoices from the multiple vendors above as the work was recently 
completed.  

There was a total of 36 days of overtime totaling $58,454  (554hrs at 1.5x and 146hrs at 2x) 
during this time period in which we waited for part procurement and scheduling the actual work 
(most of the delay was due to part availability) 

FISCAL IMPACT:  

Currently estimated at $60,000 not including staff overtime. The District had $30K budgeted for 
the control panel replacement on the generator. The unforeseen and unbudgeted expenditures 
estimated at $30k were a result of the rental generator and parts availability on the switch gear 
repairs.  

Total overtime costs =$58,454 

CEQA (California Environmental Quality Act) 

Exempt 

Recommendation: 

Review and Approve final invoices when received at January 2022 Board Meeting. 
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Tony Rubio, District Manager 

ATTACHMENT: 

Vendor Estimates 

































Preliminary Program 
Subject to Change 

Wednesday, January 19 

7:30 a.m. – 12:00 p.m. CSRMA Training Seminar 

8:00 a.m. – 5:00 p.m. Registration 

10:30 a.m. – 12:00 p.m. CASA Board of Directors Meeting 

12:00 p.m. – 1:30 p.m. Associates Committee Meeting 

12:00 p.m. – 1:30 p.m. Lunch on Your Own 

1:30 p.m. – 4:00 p.m. Roundtable Series 

1:30 p.m. – 2:30 p.m. Session 1 (Various Table topics) 
2:30 p.m. – 3:00 p.m. Networking Break 
3:00 p.m. – 4:00 p.m. Session 2 (Repeat from Session 1) 

4:00 p.m. – 5:00 p.m. Communications Committee Meeting 

4:15 p.m. – 5:30 p.m. CSRMA Executive Board Meeting 

5:30 p.m. – 6:30 p.m. Welcome Reception 

Thursday, January 20 

7:30 a.m. – 9:30 a.m. Breakfast 

7:30 a.m. – 4:30 p.m. Registration 
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Thursday – Con’t 
 
 
7:45 a.m. – 8:45 a.m. CASA Education Foundation Board Meeting 
   
 
8:00 a.m. – 9:15 a.m. CSRMA Board of Directors Meeting 
  
 
9:00 a.m. – 11:45 a.m. Morning Session 
   
  
               9:00 – 9:45 a.m. Keynote Address:  
 
 
12:00 p.m. – 1:30 p.m. Luncheon 
   
  
2:00 p.m. – 3:30 p.m. Afternoon Sessions 
   
   
3:45 p.m. – 4:45 p.m. Associates Engineering and Research Subcommittee 
 
 
3:45 p.m. – 4:45 p.m. Federal Legislative Committee Meeting 
 
 
4:15 p.m. – 5:30 p.m. Statewide Biosolids Meeting 
 
 
5:30 p.m. – 6:30 p.m. Associates Recognition Reception  
   
 
Friday, January 21 
 
8:00 a.m. – 10:30 a.m.  Registration 
   
 
8:00 a.m. – 9:30 a.m. Breakfast 
   
 
8:00 a.m. – 9:00 a.m. State Legislative Committee Meeting 
   
 
9:15 a.m. – 11:00 a.m. Closing Session 
 President Jasmin A. Hall, Presiding 
     

9:15 – 9:45 a.m. Federal and State Legislative Updates  
 Eric Sapirstein and Jessica Gauger 
 
9:45 – 10:45 a.m. State and Federal Funding Opportunities 
 Jane Gray, Dudek 
  

 
 10:45 – 11:00 a.m. President’s Closing Remarks 



 

 



We are excited to announce the return of our Washington D.C. Policy Forum in 
2022! CASA is moving to a fabulous new venue this year: the Hotel Washington 
directly across from the White House. The event will feature an excellent 
program with renowned speakers from Congressional staff, reporters, and 
national water associations providing their perspective on the infrastructure 
package and other exciting developments of importance to California’s clean 
water professionals. We also plan to continue our partnership with ACWA and 
host a joint reception along with other networking opportunities. This year, we 
have set aside time for agencies to make their own appointments for 
Congressional visits, with the assistance of our federal advocates Eric and Sarah 
Sapirstein. Join us in our nation’s capital to strengthen our advocacy and 
promote our collective federal agenda by going directly to the source on February 
28 - March 1, 2022. We hope to see you there! 

 

 

 



Conference 
Information 
PRELIMINARY 
PROGRAM 
REGISTER HERE 
Registration Fees: 

• Delegate Member 
Full Conference: 
$695 

• Delegate Member 
Guest (includes all 
meal functions): 
$170 

• NonMember Fee: 
$1,200 

Cancellation Policy: $75 
Cancellation fee on or before Monday, 
February 21, 2022.  
No refund for late 
cancellations after Monday, 

Hotel 
Information 
RESERVE A ROOM 

• Central 
Reservations: 
(888) 627-8087 

• Special Room 
Rate: $349/night 
+ taxes/fees – A 
deposit equal to 
one night’s stay is 
required to hold 
each individual’s 
reservation. 

• Deposits are 
refundable if 
notice is received 
at least 72 hours 
prior to arrival 
and a cancellation 

COVID 
Information 

• Hotel 
Washington 
protocol 

• As part of our 
commitment to 
the safety and 
health of 
attendees at the 
2022 CASA 
Washington DC 
Forum, we are 
requiring that all 
attendees provide 
proof of 
vaccination or a 
negative COVID 
test within 72 
hours before 

https://casa.memberclicks.net/2022WADC
https://be.synxis.com/?Hotel=36059&Chain=25795&arrive=2/26/2022&depart=2/28/2022&adult=1&child=0&group=CASAB
https://casaevents.memberclicks.net/assets/images/Hotel%20Washington%20COVID%20protocol.pdf
https://casaevents.memberclicks.net/assets/images/Hotel%20Washington%20COVID%20protocol.pdf
https://casaevents.memberclicks.net/assets/images/Hotel%20Washington%20COVID%20protocol.pdf


February 21, 2022.  
Please notify CASA via 
email of a cancellation, 
refund or change request by 
contacting Cheryl 
MacKelvie 
at cmackelvie@casaweb.org 

number is 
obtained. 

• Cut-off Date: Feb. 
7, 2022 

• Early Departure 
Fee: one nights 
room and tax will 
apply if guest 
checks out prior to 
the confirmed 
checkout date. 

Location 
Hotel Washington 
515 15th Street NW 
Washington, DC 20004 
Get Directions »  

arrival. As we 
approach the 
conference date, 
we will 
communicate 
further 
information 
about the process 
for participants 
to verify their 
proof of 
vaccination or 
negative COVID 
test prior to 
arriving. Without 
verification, you 
will not be able to 
attend the in-
person 
conference. 

mailto:cmackelvie@casaweb.org


• Masks - Masks 
will be provided 
by CASA. 

• Hand Sanitizer - 
Hand sanitizer 
stations will be 
positioned 
throughout the 
meeting space. 

• Responsible Food 
& 
Beverage/Seating 
for meeting 
spaces. 
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